
Addition 
Column Method 
1. Line up the H/T/O correctly. 
 

2. Start in the ones column, add the 
numbers together. 

 

3. Repeat in the tens column, then the 
hundreds column. 

 

4. Remember to carry into the next col-
umn if your number goes over 9. 

 

Example 
5  5  8 

1  2  4 

6  8  2 

1 2 3 

3 4 2 

4 6 5 

+ + 



Subtraction 
Column Method 
1. Line up the H/T/O correctly. 

2. Start in the ones column, subtract 
the bottom number from the top  
number. 

3. Repeat in the tens column, then the 
hundreds column. 

4. Remember to borrow from the next 
column if needed. 

 

Example 

5  5  8 

1  7  3 

3  8  5 

3 4 3 

1 2 3 

2 2 0 

4 1 
_ _ 



Multiplication
Short Method 

 

1. Place your numbers one on top of the 
other. 

2. multiply the bottom number by the 
number directly above it. Record the 
unit in the answer box and carry the 
tens.  

3. Repeat with the next number along 
and then the next. 

4. Remember to add in the carried tens 
each time. 

 

Example 

2 4 3 

    3 

7 2 6 

X 



Multiplication 
Long Method 
1. multiply the bottom number by the 

number directly above it. Record the 
unit in the answer box and carry the 
tens. Repeat with the other digits. 

2. Add a place holder below. 

3. use the next digit in the bottom 
number to multiply each of the top 
numbers in turn. 

4. Add the carried digits  

  as you go along. 

5. Add the two answers. 
 

Example 

1 4 3 

  3 8 

8 4 4 

X 
2 

0 9 2 

1 

4 

 5 1 3 4 



Division 
Short Method 
1. Place the digits in the bus stop. 

2. Divide the first digit in the Bus stop 
by the digit outside the bus stop. 

3. Write the answer above. 

4. Repeat with all the digits inside the 
Bus stop. 

5. If the number doesn’t ‘go in’ then  
carry the digit across. 

6. This works with decimal numbers too! 
 

Example 

1 8 4 1 6 

1 
4 

2 0 4 



Division 
Long Method 
1. Divide 

2. Multiply 

3. Subtract 

4. Bring Down 

5. Repeat until you get to 0 zero or a 
remainder. 

6. Check your answer is sensible! 
 

Example 
9 3 

3 

4 

1 

2x4 8 

9-4 

2 3  r1 

3x4 

1 2 

13 - 12 

1 



Fractions 
Subtracting 
1. If the denominators are the same,  
simply subtract on numerator from the 
other. 

 

Example 

 

1. If the denominators are different then 
use the smile and a kiss method. 

5  -  3  = 2 

10     10      10 

6 - 2 = 30 - 20 = 10 = 1 
10   5     50         50   5 



Fractions 
Adding 

1. If the denominators are the same,  
simply add the numerator together. 

 

Example 

 

1. If the denominators are different then 
use the smile and a kiss method. 

5  +  3  = 8 

10     10      10 

6 + 4 = 30 + 40 = 70 =  2 

10   5     50         50    50 

1 



Fractions 
Multiplying 
1. Multiply the numerators together. 

 

2. Multiply the denominators together. 

 

3. Simplify if necessary. 

 
Example 

5 x 4 = 20  = 2  

10   5   50            5         



Fractions 
Multiplying 
1. When multiplying a fraction by a whole 
number you must turn the whole number 
into a fraction. (The number given is 
the numerator, over 1 as the      
denominator.) 

 

2. Then carry out the multiplication as 
you normally would: multiply the     
numerators together and then multiply 
the denominators together.  
 

Example 
5 x 4 = 5 x 4 =       20  = 2  

10      10   1 =  10                           



Fractions 
Dividing 

1. When dividing a fraction by a whole 
number you must turn the whole number 
into a fraction. (The number given is 
the numerator, over 1 as the      
denominator.) 

2. Now flip the second fraction (like in 
the other method) and carry out a 
multiplication. 

 

 

 

 

 

Example 

5 ÷ 5 = 5 ÷ 5 = 5 x 1 = 5 = 1 
10       10   1   10   5  50    10  



Fractions 
Dividing 

1. Flip the second fraction 

 

 

 

 

 

2. Multiply the numerators together 

3. Multiply the denominators together. 

4. simplify if necessary. 

 
Example 

5 ÷ 4 =  

10   5         

5 ÷ 5 =  

10   4         

Example 

5 ÷ 5 =   25   = 5 

10   4     40         8                                        8     
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